
Resolution No. 2556  August 9th, 2023 

RESOLUTION NO. 2556 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORTOLA 
AUTHORIZING PAYMENT OF CLAIMS FOR THE PERIOD 

  JUNE 29, 2023 THROUGH AUGUST 9, 2023. 
 
 

ACCOUNTS PAYABLE 
CHECK NUMBERS: 45008– 45134 

 
PAYROLL 

CHECK NUMBERS: 17281 – 17293 
 

                         
WHEREAS, the City Council of the City of Portola has been fully advised that all such claims and 
demands are legal obligations of the City; and, 
 
WHEREAS, the City Council has fully considered the claims and money demands and payment thereof 
as set forth below and in "Exhibit A" attached hereto and incorporated herein. 
 

ACCOUNTS PAYABLE: $724,925.77 
PAYROLL:   $ 68,660.96  
TOTAL:   $793,586.73 

 
NOW THEREFORE BE IT RESOLVED THAT all claims and demands represented are just and 
proper and legal demands or claims against the City of Portola, and the payment of any such demands is 
approved and authorized. 
 
PASSED, APPROVED AND ADOPTED this 9th day of August, 2023 by the following vote: 
 

 
AYES:________________________  
 
NOES:________________________  
 
ABSTAIN: ____________________ 
 
ABSENT: ____________________ 

 
 

       
              
       Bill Powers, Mayor 
 
 
ATTEST: 
 
      
Jason Shaw, Deputy City Clerk 
 
 
I, Jason Shaw, Deputy City Clerk of the City of Portola, do hereby certify that the above and foregoing 
Resolution was duly passed and adopted by the City Council at the City of Portola Regular meeting thereof 
held on August 9, 2023. 
 
             
       Jason Shaw, Deputy City Clerk 



   7/06/2023  3:34 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  1

  PACKET:      00250  AP RUN 7.12.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  000034                        Q&D CONSTRUCTION LLC

          I-202307061425        STIP PROJECT                   R  7/12/2023                207,570.08   045008     207,570.08

 

  000046                        ETHAN LEWIS

          I-202307061446        CONCERTS IN THE PARK           R  7/12/2023                    800.00   045009         800.00

 

  0006                          ALLIANT INSURANCE SERVICES,INC

          I-202307061412        INSURANCE POLICY               R  7/12/2023                  7,051.00   045010       7,051.00

 

  0008                          ALWAYS ANSWER

          I-202307061437        800 NUMBER                     R  7/12/2023                     70.26   045011          70.26

 

  0015                          AMERIGAS

          I-202307061415        POOL PROPANE                   R  7/12/2023                    292.12   045012         292.12

 

  0027                          BASTIAN ENGINEERING

          I-202307061430        ENGINEERING SERVICES           R  7/12/2023                    658.75   045013         658.75

 

  0039                          BULLET INFORMATION TECHNOLOGY

          I-202307061429        IT SERVICES                    R  7/12/2023                    490.00   045014         490.00

 

  0053                          CIVICPLUS

          I-202307061420        CITY WEB SITE                  R  7/12/2023                    225.00   045015         225.00

 

  0055                          COATES TIRE CENTER

          I-202307061424        SNOW VEH REPAIR                R  7/12/2023                    516.84   045016         516.84

 

  0063                          CURRENT ELECTRIC & ALARM, INC

          I-202307061422        ALARM SYSTEMS                  R  7/12/2023                    555.00   045017         555.00

 

  0078                          ENCOMPASS

          I-202307061421        XEROX COPIES                   R  7/12/2023                    178.12   045018         178.12

 

  0101                          HUNT & SONS, INC.

          I-202307061411        FUEL CHARGES                   R  7/12/2023                  4,209.01   045019       4,209.01

 

  0103                          IEDA

          I-202307061443        LABOR RELATIONS CONSULTING     R  7/12/2023                    253.89   045020         253.89

 

  0111                          JEFFERSON SUPPLY COMPANY

          I-202307061413        PARK SUPPLIES                  R  7/12/2023                    288.07   045021         288.07

 

  0128                          LAFCO

          I-202307061434        LAFCO ADOPTED BUDGET           R  7/12/2023                 67,347.07   045022      67,347.07

 



   7/06/2023  3:34 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  2

  PACKET:      00250  AP RUN 7.12.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  0137                          MARGRET WRIGHTS

          I-202307061427        CONCERT IN THE PARK            R  7/12/2023                  1,000.00   045023       1,000.00

 

  0141                          MCI MEGA PREFERRED

          I-202307061436        800 LONG DISTANCE NUMBER       R  7/12/2023                     43.30   045024          43.30

 

  0153                          NEVADA SMALL ENGINES

          I-202307061439        PARK EQUIP REPAIR              R  7/12/2023                    144.89   045025         144.89

 

  0162                          OPERATING ENGINEERS

          I-202307061444        EMPLOYEE HEALTH INSURANCE      R  7/12/2023                 11,696.00   045026      11,696.00

 

  0166                          PARCEL QUEST

          I-202307061435        ANNUAL RENEWAL                 R  7/12/2023                  2,399.00   045027       2,399.00

 

  0170                          PETER RHODE

          I-202307061426        PA & SOUND                     R  7/12/2023                    300.00   045028         300.00

 

  0170                          PETER RHODE

          I-202307061428        PA & SOUND                     R  7/12/2023                    300.00   045029         300.00

 

  0174                          PLANWEST PARTNERS

          I-202307061432        FEASIBILITY STUDY              R  7/12/2023                  2,997.72   045030       2,997.72

 

  0184                          PLUMAS SIERRA RURAL ELECTRIC

          I-202307061441        LDWTP ELECTRIC                 R  7/12/2023                  1,661.41   045031       1,661.41

 

  0185                          PLUMAS SIERRA TELECOMMUNICAT

          I-202307061442        INTERNET SERVICES              R  7/12/2023                    382.00   045032         382.00

 

  0195                          RAIN FOR RENT

          I-202307061417        SEWER EMER MANAGEMENT          R  7/12/2023                  6,161.91   045033       6,161.91

 

  0209                          SIERRA BOOSTER

          I-202307061414        PUBLIC HEARING AD              R  7/12/2023                     54.00   045034          54.00

 

  0212                          SIERRA CONTROLS, LLC

          I-202307061440        WATER PROF SERVICES            R  7/12/2023                    262.90   045035         262.90

 

  0218                          SILVER STATE ANALYTICAL

          I-202307061433        WATER/WASTEWATER TESTING       R  7/12/2023                    489.00   045036         489.00

 

  0231                          SUCCEED.NET

          I-202307061438        WEB HOSTING                    R  7/12/2023                     67.85   045037          67.85

 



   7/06/2023  3:34 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  3

  PACKET:      00250  AP RUN 7.12.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  0240                          THOMAS G. VALENTINO

          I-202307061431        SB 1383 CONSULTING SERVICES    R  7/12/2023                    495.00   045038         495.00

 

  0246                          TYLER TECHNOLOGIES, INC

          I-202307061419        SOFTWARE ANNUAL FEES           R  7/12/2023                 20,169.21   045039      20,169.21

 

  0250                          UNITED RENTALS NORTHWEST INC.

          I-202307061416        WATER EQUIP LEASE              R  7/12/2023                  1,824.71   045040       1,824.71

 

  0253                          US BANCORP

          I-202307061445        CITY CREDIT CARD PAYMENTS      R  7/12/2023                  1,745.54   045041       1,745.54

 

  0267                          WIN-911 SOFTWARE

          I-202307061418        ANNUAL RENEWAL                 R  7/12/2023                  2,400.00   045042       2,400.00

 

  0275                          EIP HOLDINGS II LLC

          I-202307061423        BECKWOURTH REPEATER RENT       R  7/12/2023                    193.00   045043         193.00

 

                  * *  B A N K   T O T A L S  * *      NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  36            0.00        345,292.65          345,292.65

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      0            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      BANK TOTALS:                     36            0.00        345,292.65          345,292.65

 



   7/06/2023  3:34 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  4

  PACKET:      00250  AP RUN 7.12.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        ALL

 

                                                     ** REGISTER GRAND TOTALS *

                    * *  T O T A L S  * *              NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  36            0.00        345,292.65          345,292.65

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      0            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      REGISTER TOTALS:                 36            0.00        345,292.65          345,292.65

                                                     ** POSTING PERIOD RECAP **

                                              FUND          PERIOD              AMOUNT

                                              -----------------------------------------

 

                                               100          7/2023           102,052.39CR

                                               207          7/2023             1,361.17CR

                                               208          7/2023             1,301.99CR

                                               211          7/2023               193.75CR

                                               215          7/2023                41.14CR

                                               216          7/2023           208,035.08CR

                                               710          7/2023            14,900.81CR

                                               720          7/2023            16,516.91CR

                                               730          7/2023               889.41CR

                                              ===========================================

                                               ALL                           345,292.65CR

 

TOTAL ERRORS:   0              TOTAL WARNINGS:   0



   7/19/2023  1:55 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  1

  PACKET:      00255  AP RUN 7.26.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  000023                        DRINKING WITH CLOWNS

          I-202307191452        CONCERT IN THE PARK            R  7/26/2023                  1,500.00   045044       1,500.00

 

  000025                        AUTO & TRUCK ELECTRIC IN

          I-202307191488        STREET REPAIR                  R  7/26/2023                    248.92   045045         248.92

 

  000029                        COUNTRY BREEZE CLEANING

          I-202307191489        CLEANING SERVICES              R  7/26/2023                    400.00   045046         400.00

 

  000039                        CAPURRO TRUCKING

          I-202307191466        WATER EMER MANAGEMENT          R  7/26/2023                    654.50   045047         654.50

 

  000047                        ALL ELECTRIC MOTORS INC

          I-202307191490        SEWER EMER MANAGMENT           R  7/26/2023                  4,199.33   045048       4,199.33

 

  0005                          AIRGAS, INC.

          I-202307191483        ACETLENE/OXYGEN                R  7/26/2023                    326.82   045049         326.82

 

  0006                          ALLIANT INSURANCE SERVICES,INC

          I-202307191487        INSURANCE                      R  7/26/2023                  1,800.00   045050       1,800.00

 

  0010                          AMAZON CAPITOL SERVICES

          I-202307191474        MATERIALS & SUPPLIES           R  7/26/2023                  1,647.72   045051       1,647.72

 

  0021                          AT&T

          I-202307191475        800 EMER LINE                  R  7/26/2023                      4.41   045052           4.41

 

  0023                          AT&T CALNET 3

          I-202307191476        SCADA/LDWTP                    R  7/26/2023                     74.34   045053          74.34

 

  0035                          BRADY INDUSTRIES

          I-202307191463        SEWER SUPPLIES                 R  7/26/2023                    817.98   045054         817.98

 

  0052                          CITY OF PORTOLA

          I-202307191481        CITY WATER/SEWER BILLS         R  7/26/2023                  6,708.14   045055       6,708.14

 

  *VOID*  045056                VOID CHECK                     V  7/26/2023                             045056   **VOID**

 

  0062                          CSG CONSULTANTS, INC.

          I-202307191486        CODE ENFORCEMENT               R  7/26/2023                  4,160.00   045057       4,160.00

 

  0066                          DANIEL HORTON

          I-202307191451        CONCERT IN THE PARK            R  7/26/2023                    500.00   045058         500.00

 



   7/19/2023  1:55 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  2

  PACKET:      00255  AP RUN 7.26.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  0086                          FOLCHI LOGGING & CONSTR., INC.

          I-202307191467        WATER EMER MANAGEMENT          R  7/26/2023                  1,547.08   045059       1,547.08

 

  0096                          HARBOR FREIGHT TOOLS

          I-202307191464        SEWER EQUIP REPAIR             R  7/26/2023                    377.81   045060         377.81

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202307191455        E WASTE ARPA                   R  7/26/2023                  1,174.18   045061       1,174.18

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202307191477        REFUSE COLLECTION              R  7/26/2023                    438.42   045062         438.42

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202307191478        ARPA PROGRAM                   R  7/26/2023                 13,932.66   045063      13,932.66

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202307191479        ARPA PROGRAM                   R  7/26/2023                 38,739.77   045064      38,739.77

 

  0111                          JEFFERSON SUPPLY COMPANY

          I-202307191471        WATER EMER MANAGEMENT          R  7/26/2023                    858.00   045065         858.00

 

  0112                          JOHNSON'S METAL RECYCLERS

          I-202307191482        ARPA PROGRAM                   R  7/26/2023                  1,350.00   045066       1,350.00

 

  0118                          KANSAS LIFE INSURANCE CO

          I-202307191472        EMPLOYEE LIFE INSURANCE        R  7/26/2023                     69.54   045067          69.54

 

  0122                          KIMBALL MIDWEST

          I-202307191458        MATERIALS & SUPPLIES           R  7/26/2023                    483.74   045068         483.74

 

  0132                          LEWISPORT USA

          I-202307191449        SIGNS                          R  7/26/2023                  1,787.77   045069       1,787.77

 

  0159                          OFFICE DEPOT

          I-202307191456        OFFICE SUPPLIES                R  7/26/2023                    109.48   045070         109.48

 

  0169                          PETE RHODE - PA & SOUND

          I-202307191453        PA & SOUND                     R  7/26/2023                    300.00   045071         300.00

 

  0169                          PETE RHODE - PA & SOUND

          I-202307191454        PA & SOUND                     R  7/26/2023                    300.00   045072         300.00

 

  0188                          PORTER SIMON CORPORATION

          I-202307191457        LEGAL SERVICES                 R  7/26/2023                  5,990.00   045073       5,990.00

 



   7/19/2023  1:55 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  3

  PACKET:      00255  AP RUN 7.26.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  0189                          PR DIAMOND PRODUCTS, INC.

          I-202307191460        WATER/SEWER LINE REPAIR        R  7/26/2023                  2,815.00   045074       2,815.00

 

  0197                          REIMER PEST & WEED CONTROL

          I-202307191461        SEWER MAINT                    R  7/26/2023                  3,585.00   045075       3,585.00

 

  0208                          SAUERS ENGINEERING, INC.

          I-202307191462        LAKE DAVIS PROF SERVICES       R  7/26/2023                  3,995.00   045076       3,995.00

 

  0218                          SILVER STATE ANALYTICAL

          I-202307191469        WATER/WASTEWATER TESTING       R  7/26/2023                    903.00   045077         903.00

 

  0222                          SMALL CITIES ORGANIZED RISK

          I-202307191448        WORKERS COMP/INSURANCE         R  7/26/2023                166,805.26   045078     166,805.26

 

  *VOID*  045079                VOID CHECK                     V  7/26/2023                             045079   **VOID**

 

  *VOID*  045080                VOID CHECK                     V  7/26/2023                             045080   **VOID**

 

  0234                          SUPERIOR POOL PRODUCTS, LLC

          I-202307191450        POOL SUPPLIES                  R  7/26/2023                    115.29   045081         115.29

 

  0235                          SUSAN SCARLETT

          I-202307191480        ACCOUNTING SERVICES            R  7/26/2023                  5,000.00   045082       5,000.00

 

  0250                          UNITED RENTALS NORTHWEST INC.

          I-202307191459        WATER EMER MANAGEMENT          R  7/26/2023                    375.79   045083         375.79

 

  0256                          USA BLUE BOOK

          I-202307191470        MAT/SUPPLIES/LINE REPAIR       R  7/26/2023                 14,163.21   045084      14,163.21

 

  0264                          WESTERN NEVADA SUPPLY

          I-202307191473        WATER EMER MANAGEMENT          R  7/26/2023                  2,494.34   045085       2,494.34

 

  0265                          WHITE CAP READY-MIX, INC

          I-202307191468        WATER EMER MANAGEMENT          R  7/26/2023                    831.19   045086         831.19

 

  0269                          XEROX FINANCIAL SERVICES

          I-202307191484        COPIER LEASE                   R  7/26/2023                    268.13   045087         268.13

 

  0275                          EIP HOLDINGS II LLC

          I-202307191485        BECKWOURTH REPEATER RENT       R  7/26/2023                    193.00   045088         193.00

 



   7/19/2023  1:55 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  4

  PACKET:      00255  AP RUN 7.26.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  1                             BONNIE CANO

          I-202307191465        PLUMBING REIMB                 R  7/26/2023                    416.54   045089         416.54

 

                  * *  B A N K   T O T A L S  * *      NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  43            0.00        292,461.36          292,461.36

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      3            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      BANK TOTALS:                     46            0.00        292,461.36          292,461.36

 



   7/19/2023  1:55 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  5

  PACKET:      00255  AP RUN 7.26.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        ALL

 

                                                     ** REGISTER GRAND TOTALS *

                    * *  T O T A L S  * *              NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  43            0.00        292,461.36          292,461.36

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      3            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      REGISTER TOTALS:                 46            0.00        292,461.36          292,461.36

                                                     ** POSTING PERIOD RECAP **

                                              FUND          PERIOD              AMOUNT

                                              -----------------------------------------

 

                                               100          7/2023           139,546.57CR

                                               207          7/2023             3,010.57CR

                                               208          7/2023            20,678.09CR

                                               215          7/2023               332.86CR

                                               216          7/2023               416.54CR

                                               710          7/2023            60,746.40CR

                                               720          7/2023            61,703.62CR

                                               730          7/2023             6,026.71CR

                                              ===========================================

                                               ALL                           292,461.36CR

 

TOTAL ERRORS:   0              TOTAL WARNINGS:   0



   8/03/2023 12:15 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  1

  PACKET:      00260  AP RUN 8.9.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT

------------------------------------------------------------------------------------------------------------------------------------

 

  000014                        SWIMOUTLET

          I-202308031522        POOL SUPPLIES                  R  8/09/2023                    165.57   045090         165.57

 

  000022                        APRIL HEGUERA

          I-202308031531        SIERRA ROC MUSIC IN PARK       R  8/09/2023                  1,400.00   045091       1,400.00

 

  000025                        AUTO & TRUCK ELECTRIC IN

          I-202308031521        STREET EQUIP REPAIR            R  8/09/2023                    730.79   045092         730.79

 

  000033                        MCGINLEY & ASSOCIATES

          I-202308031493        SW CONSULTING                  R  8/09/2023                    907.25   045093         907.25

 

  0008                          ALWAYS ANSWER

          I-202308031503        800 NUMBER                     R  8/09/2023                     56.40   045094          56.40

 

  0015                          AMERIGAS

          I-202308031524        TANK FEES                      R  8/09/2023                     15.00   045095          15.00

 

  0015                          AMERIGAS

          I-202308031525        PW PROPANE                     R  8/09/2023                    402.35   045096         402.35

 

  0015                          AMERIGAS

          I-202308031526        POOL PROPANE                   R  8/09/2023                    154.75   045097         154.75

 

  0015                          AMERIGAS

          I-202308031527        CITY HALL PROPANE              R  8/09/2023                    393.57   045098         393.57

 

  0022                          AT&T

          I-202308031494        LDWTP LONG DISTANCE            R  8/09/2023                     37.61   045099          37.61

 

  0035                          BRADY INDUSTRIES

          I-202308031519        CITY MATERIALS & SUPPLIES      R  8/09/2023                     25.36   045100          25.36

 

  0041                          CALIF. RURAL WATER ASSOC.

          I-202308031510        ANNUAL CRWA MEMBERSHIP         R  8/09/2023                    900.00   045101         900.00

 

  0052                          CITY OF PORTOLA

          I-202308031504        WATER/SEWER BILLS              R  8/09/2023                  7,592.08   045102       7,592.08

 

  *VOID*  045103                VOID CHECK                     V  8/09/2023                             045103   **VOID**

 

  0090                          GRAINGER

          I-202308031509        LDWTP EQUIP REPAIR             R  8/09/2023                    402.15   045104         402.15

 



   8/03/2023 12:15 PM                          DIRECT PAYABLES CHECK REGISTER                                   PAGE:  2

  PACKET:      00260  AP RUN 8.9.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        PC     POOLED CASH - PLUMAS

                                                            CHECK   CHECK                                CHECK           CHECK

 VENDOR   I.D.                  NAME                         TYPE    DATE        DISCOUNT      AMOUNT      NO#          AMOUNT
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  0091                          GRANITE CONSTRUCTION, INC

          I-202308031518        WATER EMER MANAGMENT           R  8/09/2023                  2,725.19   045105       2,725.19

 

  0097                          HERCULES INDUSTRIES, INC.

          I-202308031532        WATER/SEWER MATERIALS          R  8/09/2023                    647.75   045106         647.75

 

  0103                          IEDA

          I-202308031502        LABOR RELATIONS CONSULTING     R  8/09/2023                    253.89   045107         253.89

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202308031534        ARPA PROGRAM                   R  8/09/2023                 12,442.74   045108      12,442.74

 

  0105                          INTERMOUNTAIN DISPOSAL

          I-202308031535        APRA PROGRAM - E WASTE         R  8/09/2023                    619.17   045109         619.17

 

  0111                          JEFFERSON SUPPLY COMPANY

          I-202308031512        WATER EMER MANAGEMENT/LINE REP R  8/09/2023                  2,624.06   045110       2,624.06

 

  0122                          KIMBALL MIDWEST

          I-202308031507        WATER SUPPLIES                 R  8/09/2023                     42.10   045111          42.10

 

  0133                          LIBERTY UTILITIES

          I-202308031499        CITY ELECTRIC BILLS            R  8/09/2023                 11,342.54   045112      11,342.54

 

  0136                          MANHARD CONSULTING

          I-202308031492        PLANNING SERVICES              R  8/09/2023                  2,520.00   045113       2,520.00

 

  0141                          MCI MEGA PREFERRED

          I-202308031500        800 LONG DISTANCE              R  8/09/2023                     43.16   045114          43.16

 

  0148                          NAPA SIERRA

          I-202308031523        MATERIALS & SUPPLIES           R  8/09/2023                    572.27   045115         572.27

 

  0162                          OPERATING ENGINEERS

          I-202308031530        EMPLOYEE HEALTH INSURANCE      R  8/09/2023                 11,696.00   045116      11,696.00

 

  0175                          PLUMAS ACE HARDWARE

          I-202308031514        MATERIALS & SUPPLIES           R  8/09/2023                    869.70   045117         869.70

 

  0184                          PLUMAS SIERRA RURAL ELECTRIC

          I-202308031506        LDWTP ELECTRIC                 R  8/09/2023                  1,338.87   045118       1,338.87

 

  0185                          PLUMAS SIERRA TELECOMMUNICAT

          I-202308031505        CITY INTERNET SERVICES         R  8/09/2023                    412.00   045119         412.00
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  0189                          PR DIAMOND PRODUCTS, INC.

          I-202308031517        WATER EMER MANAGEMENT          R  8/09/2023                    175.00   045120         175.00

 

  0195                          RAIN FOR RENT

          I-202308031515        SEWER EMER MANAGEMENT          R  8/09/2023                  6,191.91   045121       6,191.91

 

  0203                          ROCKWELL ENGINEERING & EQUIP

          I-202308031516        SEWER EMER MANAGEMENT          R  8/09/2023                 10,358.16   045122      10,358.16

 

  0218                          SILVER STATE ANALYTICAL

          I-202308031520        WATER/WASTEWATER TESTING       R  8/09/2023                    752.00   045123         752.00

 

  0227                          STATE OF CALIFORNIA

          I-202308031495        SIGNALS & LIGHTING             R  8/09/2023                    406.17   045124         406.17

 

  0231                          SUCCEED.NET

          I-202308031528        WEB HOSTING                    R  8/09/2023                     67.85   045125          67.85

 

  0239                          THATCHER , INC

          I-202308031513        CHEMICALS                      R  8/09/2023                  3,370.05   045126       3,370.05

 

  0240                          THOMAS G. VALENTINO

          I-202308031501        SW CONSULTING SERVICES         R  8/09/2023                    630.00   045127         630.00

 

  0249                          UNDERGROUND SERVICE ALERT

          I-202308031511        WATER/SEWER PROF SERVICES      R  8/09/2023                    300.00   045128         300.00

 

  0252                          UNITED STATES POSTAL SERVICE

          I-202308031529        PERMIT POSTAGE                 R  8/09/2023                  1,500.00   045129       1,500.00

 

  0253                          US BANCORP

          I-202308031533        CITY CREDIT CARD CHARGES       R  8/09/2023                    531.05   045130         531.05

 

  0256                          USA BLUE BOOK

          I-202308031508        LDWTP MATERIALS & SUPPLIES     R  8/09/2023                    480.20   045131         480.20

 

  0260                          VERIZON WIRELESS

          I-202308031496        CITY LANDLINES                 R  8/09/2023                    489.82   045132         489.82

 

  0260                          VERIZON WIRELESS

          I-202308031497        LDWTP DATA PLAN                R  8/09/2023                    108.05   045133         108.05

 

  0260                          VERIZON WIRELESS

          I-202308031498        CITY WIRELESS PHONES           R  8/09/2023                    479.18   045134         479.18
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                  * *  B A N K   T O T A L S  * *      NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  44            0.00         87,171.76           87,171.76

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      1            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      BANK TOTALS:                     45            0.00         87,171.76           87,171.76
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  PACKET:      00260  AP RUN 8.9.2023

  VENDOR SET:  01     CITY OF PORTOLA              **** CHECK LISTING ****

  BANK:        ALL

 

                                                     ** REGISTER GRAND TOTALS *

                    * *  T O T A L S  * *              NO#       DISCOUNTS        CHECK AMT        TOTAL APPLIED

                      REGULAR CHECKS:                  44            0.00         87,171.76           87,171.76

                      HANDWRITTEN CHECKS:               0            0.00              0.00                0.00

                      PRE-WRITE CHECKS:                 0            0.00              0.00                0.00

                      DRAFTS:                           0            0.00              0.00                0.00

                      VOID CHECKS:                      1            0.00              0.00                0.00

                      NON CHECKS:                       0            0.00              0.00                0.00

                      CORRECTIONS:                      0            0.00              0.00                0.00

                      REGISTER TOTALS:                 45            0.00         87,171.76           87,171.76

                                                     ** POSTING PERIOD RECAP **

                                              FUND          PERIOD              AMOUNT

                                              -----------------------------------------

 

                                               100          8/2023            34,883.68CR

                                               207          8/2023             6,999.31CR

                                               208          8/2023               880.83CR

                                               215          8/2023                41.14CR

                                               710          8/2023            17,367.18CR

                                               720          8/2023            24,992.96CR

                                               730          8/2023             2,006.66CR

                                              ===========================================

                                               ALL                            87,171.76CR

 

TOTAL ERRORS:   0              TOTAL WARNINGS:   0
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City of Portola
Minutes

Regular Meeting
July 12, 2023 06:00 PM

35 Third Ave Portola, 96122
https://www.cityofportola.com/

Call to Order1.
The meeting was called to order at 6:00 pm by Mayor Bill Powers.
Councilmember Stan Peiler was not present for Roll Call and Reports; he was present starting with the
Consent Agenda. 

Pledge of AllegianceA.
Lead by Mayor Bill Powers

Roll CallB.
Present: Mayor Bill Powers, Mayor Pro Tem Pat Morton, Councilmember Stan Peiler, Councilmember
Leah Turner, Councilmember Jim Murphy
Staff Present: Interim City Manager - Jon Kennedy, Deputy City Clerk - Jason Shaw, Financial Officer
Susan Scarlett (remotely) ,City Attorney -Steve Gross (remotely), Engineer - Dan Bastian 

Public Comments2.
Sandra from the Public raised a concern about the timing of the Gravel Grinder with next year's Little
League season.

CITY COMMUNICATIONS3.
City Council Communications / Committee ReportsA.
Mayor Pro Tem Pat Morton: Attended Plumas County Board of Supervisors meeting, attended the
LESSG meeting, and attended Music in the Park. Also went to the Little League All Stars Game on the
4th of July.
Mayor Bill Powers: Attended Music in the Park. He wants the City Council to think about their
committee appointments and how they could get more involved with their committees. 
Councilmember Leah Turner: Nothing to Report.
Councilmember Jim Murphy: Nothing to Report.
Councilmember Stan Peiler: Absent during report.

Staff Communications / Fire Report / Sheriff's Report / Air Quality ReportB.
No Fire Report.  
Sheriff's Report by Tom Klundby: It was a busy month. Had 410 calls in the area with 121 specifically
in the City of Portola. 
Air Quality Report by Mikki Brown: No major updates, still looking for volunteers for the Purple air
monitor program. 

City Manager ReportC.

https://www.cityofportola.com/


2

Constantly working on pot holes. Recently the city repatched the asphalt on Gulling St off of Highway
70.  The city took in $12,200 in revenue from the Gravel Grinding camping. 
Still working on water shut offs due to the  COVID regulations that prohibited us from taking any
action on delinquent accounts. There were over 140 shut offs to process last month and there will be
more shut offs this month but the past due balances are much smaller. 
The City has been helping customers pay off their outstanding balances by offering payment plans
and using outside agencies for funding. So far, the City of Portola has been able to get over $17,000
from Project Go to help pay for customer's past due utility bills.  

Consent Agenda4.
Claims- Adopt Resolution No. 2555 authorizing payment of claims for the period of  June 29, 2023 A.
though July 12, 2023Accounts Payable: $98,005.57Payroll: $38,081.19Total: $136,086.76AP Check
Run #44965– 45007Payroll Check Run #17272 – 17280
Approval of the Minutes from 6-28-23B.

Mayor Pro Tem Pat Morton motioned to approve. A second was made by Councilmember Stan Peiler.

The motion passed with the following vote:
  5   In Favor      0   Opposed
  0   Abstained      0   Absent

Mayor Pro Tem Pat Morton had a correction on item 5 on the minutes from 6-28-23; Councilmember Stan
Peiler should be marked as absent instead of opposed; motion to approve Claims Agenda as amended. 

Contract 22  - Portola STIP - North Loop Phase 1 Progress Payment No. 25.
Engineer Dan Bastian went over the next progress payment for the North Loop Phase 1 project. He
explained that this payment is for the work though June 26th and is asking for approval in the amount of
$132,393.04. 
A member of the public praised the efforts of the workers on the project.
Councilmember Leah Turner had a question about the amount of Joy street being worked on. Engineer
Dan Bastian explained the specifics. 
Councilmember Leah Turner motioned to approve. A second was made by Mayor Pro Tem Pat Morton.
The roll call vote:

  Aye   Mayor Bill Powers     Aye   Mayor Pro Tem Pat Morton     Aye   Councilmember Stan
Peiler     Aye   Councilmember Leah Turner     Aye   Councilmember Jim Murphy  

Adjournment6.
Mayor Bill Powers Adjourned the meeting at 6:31 PM
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M E M O 

 August 2, 2023 
TO: Portola City Council and 
 Jon Kennedy, City Manager 
 
FROM:  Daniel B. Bastian, City Engineer 
 
RE:     CONTRACT 22- PORTOLA STIP – NORTH LOOP PHASE I 

PROGRESS PAYMENT No. 3 
    
Please find attached the Progress Payment #3 tabulation summary for the subject 
Project. This payment request reflects the work completed up to July 31, 2023. The 
payment estimate has undergone a thorough review to ensure accuracy and 
completeness. 
 
I kindly request that this matter be scheduled for consideration and approval by the 
Council at the next available regular Council meeting. 
 
The total value of work reported in this payment estimate amounts to $505,392.79 (as 
indicated in the attached payment tabulation summary), with a total expense of 
$712,962.97. This total expense represents approximately 32.3% of the total contract 
amount.  The actual construction is well ahead of the October 2023 Time of Completion. 
 
The State has allocated a total of $3,024,000 for all contract items, including "soft costs" 
such as testing, inspection, administration, and contingencies. The contract with Q&D 
Construction amount is $2,209,000.  There have been change orders which will increase 
the Q&D Construction LLC contract amount.  The unprocessed change orders will not 
result in exceeding the state allocation. 
 
The work encompassed in this payment request primarily pertains to the construction of 
retaining walls, curb and gutters, roadwork, and excavation. The significant expenditure 
to fix the leaking water system in the road was not included in this pay request. No 
retention is being held for this payment request. * 
 
Please review the attached documentation for further details. Thank you for your 
attention to this matter. 
 
* No retention is withheld pursuant to Standard Specification 9-1.16F which states: 
“The Department does not retain moneys from progress payments due to the Contractor for work 
performed (Pub Cont. Code § 7202).”  This project has performance and payment bonds and therefore, 
no retention is required. 
 
PPE#3.mem 
 
Attachments  
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MEMO 
 

Date:  July 31, 2023 

 

To:  City of Portola 

   

From:  Local Emergency Services Study Group (LESSG) 

  Cary Curtis, Leslie Chrysler 

 

Re:  Agenda Item Request 

  Support of Measures E & F – Beckwourth Peak Fire Protection District 

 

On July 11, 2023 the Plumas County Board of Supervisors approved adding the formation of the Beckwourth 

Peak Fire Protection District to the November 7, 2023 ballot.  The ballot will include two Measures to be voted 

on by registered voters within the boundary of the proposed new fire district.  Measure E asks voters to approve 

forming the new fire district and Measure F asks voters to approve a new tax to fund the new fire district.   

 

Although there are restrictions on public agency activities with respect to ballot measure advocacy, the 

California Courts have found it permissible for the governing body of a public agency to take a position on a 

ballot measure in an open and public meeting where all perspectives may be shared.   

 

The LESSG is requesting the City of Portola place an agenda item on the agenda for its next available meeting 

to allow for formal action to support formation of the Beckwourth Peak Fire Protection District and approval of 

the tax, Measures E & F.  Below is an example of how the agenda item might read: 

 

Beckwourth Peak Fire Protection District – Consider action to support the formation of the  

Beckwourth Peak Fire Protection District and approval of a special tax to fund the new fire  

district, Measures E & F on the November 7, 2023 ballot.  Discussion, possible action. 

 

If the City would like to adopt a Resolution supporting the Measures, we would be willing to draft a sample for 

you. However, the LESSG believes that a Resolution is not required and just a roll call vote of the City Council 

and minute action is all that is necessary for the Council to take formal action on this issue.   

 

If the City Council votes to support the measures, members of the Council will then be able to publicly state 

that the agency supports formation of the new fire district and the proposed tax funding.   

 

It is important for public agencies, Council members, staff and volunteers to understand the restrictions and 

requirements relating to ballot measures.  Public resources may not be used for ballot measure campaign 

activities, this includes office equipment, supplies, staff time, vehicles and public funds.   

 

Attached to this memo please find three publications of the Institute of Local Government that address ballot 

measures as they apply to public agencies and public officials.  Feel free to distribute these publications to 

Council members, staff and volunteers to help them understand the regulations and restrictions that apply to 

them.   

 



 

 
PUBLIC SERVICE ETHICS 

 

 
1400 K Street, Suite 205 • Sacramento, CA 95814 • 916.658.8208 F 916.444.7535 • www.ca-ilg.org 

    

Ballot Measures and Public Agencies 
 
Individual Activities 
2014 Version 
www.ca-ilg.org/ballot-measure-activities 
 
Important policy decisions affecting local agencies in California are made by the electorate 
through the initiative and referendum process.  What role may local agencies and their officials 
play in the initiative and referendum process?   
 
The following series of questions and answers provide general guidelines and analyses of issues 
regarding the ballot measure activities of individuals.  The purpose of this guide is to provide 
guidance that represents the Institute’s best judgment, based on the law, on how to avoid 
stepping over the line that divides lawful from unlawful conduct. As a general matter, the 
Institute believes in not snuggling right up to any such lines, but instead giving them some berth. 
 
It is also important to remember that just because a given course of action may be lawful, it may 
not satisfy the agency’s or the public’s notions of what constitutes an appropriate use of public 
resources. Proper use of public resources is a key stewardship issue for public officials. In 
determining proper use of public resources, it is important to remember the law creates only 
minimum standards. In addition, there may be potential political implications of walking too 
close to the line in terms of the public’s overall reaction to a ballot measure and where one wants 
the public’s attention to be focused. 
 
This guide is offered for general information only and is not intended as legal advice. Reasonable 
attorneys can and do disagree on where the boundaries are on these issues; moreover, the specific 
facts of the situation are an important element of the analysis. Always consult an attorney 
knowledgeable about this area of the law when analyzing what to do in specific situations. 

 
For more information on legal issues associated with use of public resources and ballot 
measure activities, see parts 1-3 of this resource available at www.ca-ilg.org/ballot-measure-
activities:  
 

• Part 1: General Framework 
• Part 2: Before a Measure is Put on the Ballot  
• Part 3: Specific Questions 



 
 
 

Ballot Measures and Public Agencies  
Part 4: Individual Activities  
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Individual Activities 
 

1. What may individual public officials do to support or oppose ballot measures? 
 
Individual officials and employees can work on the campaign during their personal time, 
including lunch hours, coffee breaks, vacation days, etc. They can make a campaign contribution 
to a ballot measure campaign committee using personal funds, and/or pay for and attend a 
campaign fundraiser during personal time. They can also make campaign appearances during 
personal time. 
 

2. May I use agency letterhead or my title when communicating my support for a ballot 
measure? 

 
Restrictions on the use of an agency’s seal, logos and letterhead are common.1 As a general 
matter, public agency letterhead is a public resource bought and paid for with taxpayer funds. As 
a result, it should not be used for ballot measure advocacy activities.2 
 
Sometimes campaigns will use a facsimile letterhead that looks like official agency letterhead 
but is paid for with private funds.  If the agency’s letterhead is to be used in this manner, the 
governing body of the agency should approve such use and the letterhead should clearly indicate 
that it was not paid for with public funds.3 Other Political Reform Act requirements may also 
apply, for example, placing the name of the committee or candidate on the outside of the 
envelope.4 
 
Using an agency’s logo, letterhead or seal with the intent to deceive voters into thinking the 
communication is from an agency can be a violation of California election law.5 California law 
makes it a misdemeanor to use city seals with the intention of creating an impression that a 
document is authorized by a public official.6 
 
The tradition when using titles (“county supervisor,” “mayor,” or “council member”) is to 
indicate that the titles are used for identification purposes only. The theory underlying this policy 
is to be clear that one is not communicating on behalf of the agency. 
 
For more information on this topic, see “Who Gets to Use Agency Seals, Logos, Letterhead and 
Other Insignia” available at www.ca-ilg.org/AgencySeals_Logos_Letterhead.  
 

3. Can I contribute to the ballot measure campaign from my campaign funds?  
 
Yes. The Fair Political Practices Commission has generally advised that candidates and 
officeholders may transfer funds from their candidate committees to ballot measure committees.7  
In general, money raised to support a person’s election to office is considered to be held in trust 
for expenses associated with the election of the candidate or for expenses associated with holding 
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office.8  As such, these funds must be used only for may only be used for political, legislative, or 
governmental purposes.9   
 
Although the Commission hasn’t specifically explained why, one theory is because ballot 
measures are legislative in nature.  
 
Note, however, that special disclosure rules apply to candidate-sponsored ballot measure 
committees.10  
 

4. May I fundraise for the measure, so private resources can pay for campaign activities? 
What about approaching those who do business with my agency for financial support 
for the campaign? 

 
The answer is generally yes, although with two caveats.   
 
In terms of legal restrictions, one needs to be aware that the restrictions against seeking 
campaign contributions from those involved in license and permit proceedings also applies to 
solicitations of contributions to ballot measure campaigns.11 For more information about this 
restriction, see “Campaign Contributions May Cause Conflicts for Appointees and 
Commissioners,” which is available online at http://www.fppc.ca.gov/index.php?id=103. Local 
agencies may have their own, broader restrictions.  
 
Even under circumstances when the law does not constrain an official’s political fund-raising 
activities (other than requiring disclosure of donors), it is important to be extraordinarily 
judicious in choosing who to ask for campaign contributions. If an individual or company has 
matters pending with one’s agency, they (and others, including the media and one’s fellow 
candidates) are going to perceive a relationship between the decision and whether they contribute 
to one’s campaign. The unkind characterization for this dynamic is “shake-down.”  
 
Two important points to remember: 
 

• The legal restrictions on campaign fund-raising are minimum standards. 
 

• Public officials who indicate their actions on a matter will be influenced by whether they 
receive a campaign contribution put themselves at risk of being accused of soliciting a 
bribe or extortion.  

 
5. May we ask staff to support the ballot measure, for example, by asking them to endorse 

the measure, make campaign contributions or volunteer their time? 
 
It’s not a good idea.  California law has a strong tradition of separating the electoral process 
from decisions relating to public employment.  
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For this reason, state law forbids elected officials and employees from soliciting campaign 
funds from employees.12 (The exception is if the solicitation is made to a significant segment of 
the public that happens to include agency officers or employees.13)  
 
State law also forbids conditioning employment related decisions on supporting a candidate or 
“other corrupt condition or consideration” which includes urging “individual employee’s 
action.”14  
 
Note that there are exceptions to these restrictions if the ballot measure would affect the rate of 
pay, hours of work, retirement, civil service or other working conditions.15 
 

6. May I ask fellow elected and appointed officials to contribute time, endorsements 
and/or money to the campaign? 

 
The same state law that prohibits solicitations of campaign contributions from one’s employees’ 
prohibits solicitations of one’s fellow officials in the same jurisdiction.16 
 

7. I generally share my views on ballot measures with my friends and constituents; is it 
okay to send that out using my public agency email address and the public agency 
email system? 

 
Local officials who have used their agency emails for such purposes have faced criticism. In fact 
one such use led to a lawsuit that went to the California Court of Appeal. Although a divided 
court ultimately found that sending an editorial against a ballot measure via email on one’s lunch 
hour constituted advocacy, it involved only a minimal use of public resources.17 
 
The better practice is to use a personal email address and send such information from a non-
public agency computer system. 
 

8. May I attend a fundraiser for the ballot measure, using public funds to pay for the 
ticket? 

 
No. This squarely violates the proscription against using public funds for ballot measure 
advocacy. 
 

9. What about if someone gives me one or more tickets to a fundraiser on a ballot 
measure? 

From time to time a public official will be invited by candidates or ballot measure campaigns to 
attend political fundraisers. The rule is that a committee or candidate may provide two tickets 
per event to an official without the invited official having to report the value of the ticket on his 
or her Statement of Economic Interests.18 If the official receives more than two tickets, the face 
value of the extra tickets must be reported on his or her Statement of Economic Interests. 
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10. I have an agency cell phone; what if someone calls me on it to discuss ballot measure 
campaign activities?   

 
The safest approach is to ask the caller to call you back on a non-agency line.19  
 

11. May I wear my public agency uniform while expressing my views about a ballot 
measure? 

 
No, California law specifically prohibits wearing public agency uniforms while participating in 
political activities.20 

Thanks to Our Supporters 
 
The Institute for Local Government would like to thank the following partners for their 
support: 
 

Aleshire & Wynder, LLP 
Best Best & Krieger, LLP 

Burke Williams & Sorensen, LLP 
Hanson Bridgett 

Kronick Moskovitz Tiedemann & Girard 
Liebert Cassidy Whitmore 

Meyers Nave 
Renne Sloan Holtzman Sakai, LLP 

Richards Watson & Gershon 
 
The Institute for Local Government receives funding from a variety of sources. Its 
public service ethics program relies on support from private donations like the ones 
acknowledged above, as well as publications sales and training fees to produce 
resources to assist local officials in their service to their communities.  



 
 
 

Ballot Measures and Public Agencies  
Part 4: Individual Activities  

 
 

May 2014 
 

Institute for Local Government  www.ca-ilg.org  6 
 

 
 

 
                                                 
References and Resources  
 
Note: Sections in the California Code are accessible at http://leginfo.legislature.ca.gov/. Fair Political 
Practices Commission regulations are accessible at www.fppc.ca.gov/index.php?id=52. A source for 
case law information is www.findlaw.com/cacases/ (requires registration). 
 
1  The Institute has collected samples of such policies on its website, available at www.ca-ilg.org/post/sample-

policies-related-use-agency-insignia.  
 
2 See Cal. Penal Code § 424; Cal. Gov’t Code § 8314. 
 
3 See, for example, San Diego County Water Authority Administrative Code, § 1.08.10(d) (“The official seal 

and any emblem, symbol, logo or other distinctive mark of the Authority shall be used solely for Authority 
purposes and programs, unless otherwise authorized by the Board. Private, commercial or non-commercial use 
of the official seal, mark, name or identity of the Authority is prohibited.”). The code is available online at: 
www.sdcwa.org/about/who-admincode.phtml. 

 
4 See Cal. Gov’t Code § 84305. 
 
5  Cal. Elect. Code § 18304. 
 
6  See Cal. Gov’t Code §34501.5, which provides:  
 

(a) Any person who uses or allows to be used any reproduction or facsimile of the seal of the city in any 
campaign literature or mass mailing, as defined in Section 82041.5, with intent to deceive the voters, is 
guilty of a misdemeanor. 
 
(b) For purposes of this section, the use of a reproduction or facsimile of a seal in a manner that creates a 
misleading, erroneous, or false impression that the document is authorized by a public official is evidence 
of intent to deceive. 

 
Note that a parallel state-wide provision for county and special district seals does not exist, however many have 
adopted local provisions.  

 

About the Institute for Local Government 

The Institute for Local Government is the nonprofit 501(c)(3) research and education 
affiliate of the League of California Cities and the California State Association of Counties. 
For more information and to access the Institute’s resources on ethics visit www.ca-
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7 California Fair Political Practices Commission Advice Letters No. I-00-068 (May 31, 2000) and I-91-153 

(April 01, 1991).  
 
8 See Cal. Gov’t Code § 89510(b).  
 
9 Cal. Gov't Code § 89512 (an expenditure of campaign funds must be reasonably related to a legislative or 

governmental purpose, unless the expenditure confers a substantial personal benefit, in which case such 
expenditures must be directly related to a political, legislative or governmental purpose). "Substantial personal 
benefit" means a campaign expenditure which results in a direct personal benefit with a value of more than 
$200. Cal. Gov't Code § 89511(b)(3). 

 
10 2 Cal. Code Regs. § 18521.5. 
 
11 Cal. Gov’t Code § 84308(b). 
 
12 See Cal. Gov’t Code § 3205 (except for those communications to a significant segment of the public that 

happens to include fellow public officials and employees). 
 
13 See Cal. Gov’t Code § 3205(c). 
 
14 See Cal. Gov’t Code § 3204, which reads as follows:   
 
 No one who holds, or who is seeking election or appointment to, any office or employment in a state or local 

agency shall, directly or indirectly, use, promise, threaten or attempt to use, any office, authority, or influence, 
whether then possessed or merely anticipated, to confer upon or secure for any individual person, or to aid or 
obstruct any individual person in securing, or to prevent any individual person from securing, any position, 
nomination, confirmation, promotion, or change in compensation or position, within the state or local agency, 
upon consideration or condition that the vote or political influence or action of such person or another shall be 
given or used in behalf of, or withheld from, any candidate, officer, or party, or upon any other corrupt 
condition or consideration. This prohibition shall apply to urging or discouraging the individual employee’s 
action. 

 
15 See Cal. Gov’t Code § 3209 (“Nothing in this chapter prevents an officer or employee of a state or local agency 

from soliciting or receiving political funds or contributions to promote the passage or defeat of a ballot measure 
which would affect the rate of pay, hours of work, retirement, civil service, or other working conditions of 
officers or employees of such state or local agency, except that a state or local agency may prohibit or limit such 
activities by its employees during their working hours and may prohibit or limit entry into governmental offices 
for such purposes during working hours.”). 

 
16 See Cal. Gov’t Code § 3205 (a) (“An officer or employee of a local agency shall not, directly or indirectly, 

solicit a political contribution from an officer or employee of that agency, or from a person on an employment 
list of that agency, with knowledge that the person from whom the contribution is solicited is an officer or 
employee of that agency.”). 

 
17  See DiQuisto v. County of Santa Clara, 181 Cal. App. 4th 236 (2010) (Note dissenting opinion disagreeing with 

majority’s minimal-use-of-public-resources conclusion). 
 
18 2 Cal. Code Regs. § 18946.4(c). 
 



 
 
 

Ballot Measures and Public Agencies  
Part 4: Individual Activities  

 
 

May 2014 
 

Institute for Local Government  www.ca-ilg.org  8 
 

 
 

                                                                                                                                                             
19 See Cal. Gov’t Code § 8314(b)(2) (“"Campaign activity" does not include the incidental and minimal use of 

public resources, such as equipment or office space, for campaign purposes, including the referral of  
unsolicited political mail, telephone calls, and visitors to private political entities.”).  

 
20 See Cal. Gov't Code § 3206 (“No officer or employee of a local agency shall participate in political activities of 

any kind while in uniform.”). 
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The California Constitution reserves to the people the right to make some important local policy 
decisions through the initiative and referendum process.1 Determining what role local agencies 
and their officials may play in the initiative and referendum process can be somewhat 
complicated, but less so if one keeps in mind the basic concept that public funds may not be 
used to put government’s “thumb on the scale” in trying to influence voters one way or the other.  
  
The following series of questions and answers provide general guidelines and analyses of 
pertinent issues associated with the use of public resources and ballot measure activities. The 
purpose of this paper is to provide guidance that represents the Institute’s best judgment, based 
on the law, on how to avoid stepping over the line that divides lawful from unlawful conduct. As 
a general matter, the Institute believes in not treading too close to any such lines, but instead 
giving them fairly wide berth.  
 
It is also important to remember that just because a given course of action may be lawful, does 
not mean it will satisfy the public’s or the agency’s ideas of what constitutes an appropriate use 
of public resources. Proper stewardship of public resources is a key accountability issue for 
public officials. In determining proper use of public resources, it is important to remember the 
law creates only minimum legal standards. The public may view what is “right” as a much higher 
standard than what is “legal.” In addition, there almost always are potential political implications 
of walking too close to the line in terms of the public’s overall reaction to a ballot measure and 
where the public’s attention should be focused.  
 
This guide is offered for general information only and is not intended as legal advice. 
Reasonable attorneys can and do disagree on where the boundaries are on these issues; 
moreover, the specific facts of the situation are an important element of the analysis. Always 
consult an attorney knowledgeable about this area of the law when analyzing what to do in 
specific situations.  
 

                                                      
 
1Cal. Const. Art. II, §§ 8-11 
 

Ballot Measures and Public Agencies  
 



INSTITUTE FOR LOCAL GOVERNMENT  www.ca-ilg.org 2 
 

General Framework  
 
1. Our agency is interested in a measure that is appearing on an upcoming ballot. We 
have information that may be helpful to the public in making its decision on how to vote. 
What do we need to keep in mind as we consider sharing that information with the 
public?  
 
Public agencies play an important and ongoing, but impartial, role in contributing to the public’s 
information on important issues affecting the community. The flow of factual, unbiased 
information back and forth between public agencies and constituents as well as among 
constituents, is vital to effective decision-making.  
 
Both statutes and case law define the legal parameters of what public agencies may and may 
not do to communicate their views on ballot measures with public resources. “Public resources” 
include not only money, but things paid for with public money, including staff time, agency 
facilities, materials and equipment and agency communications channels.2 
 
All state and local officials, including appointees, are prohibited from using public funds for 
campaign purposes, such as supporting or opposing a ballot measure. However, courts, most 
notably in the case of Stanson v. Mott, have clarified there is a difference between a public 
agency’s lawful impartial informational activity and unlawful partisan advocacy for or against a 
ballot measure. While public agencies may provide accurate, factual and impartial information to 
the public about a ballot measure, they may not expressly advocate for a “Yes” or “No” vote on 
the measure, or disseminate information in a manner, style, tenor or tone that urges a particular 
vote. 
 
Local public agency governing bodies may take a position at public meetings in favor of or 
against a particular measure that would affect the agency or its constituents.3 And public 
agencies may spend money to encourage constituents to register to vote, and to get out to 
vote.4 
 
• It is worth noting that there are additional campaign-related restrictions and transparency 
requirements that have been adopted by the Fair Political Practices Commission pursuant to the 
state’s Political Reform Act, such as a restriction on using public resources to mail advocacy to 
voters5 and transparency requirements intended to ensure that the public has a right to know 
who is spending what to influence their votes.6 The best way for an agency to avoid running 
afoul of the FPPC regulations is to refrain from any communication that could reasonably be 
construed as advocacy. Since public agencies cannot spend public funds for illegal advocacy 
purposes there should be no reason for public agencies to be reporting campaign expenditures.   
 
                                                      
 
2 See Stanson v. Mott, 17 Cal. 3d 206, 210-11(1976) (referring to expenditure of staff "time and state resources" to promote 
passage of bond act); Vargas v. City of Salinas, 46 Cal. 4th 1, 31-32 (2009). See also People v. Battin, 77 Cal. App. 3d 635, 650 
(4th Dist. 1978) (county supervisor's diversion of county staff time for improper political purposes constituted criminal misuse of 
public monies under Penal Code section 424), cert. denied, 439 U.S. 862 (1978), superseded on other grounds by People v. 
Conner, 34 Cal. 3d 141 (1983). But see Bardolph v. Arnold, 435 S.E. 2d 109, 113 (N.C. App 1993) (local government may expend 
public funds to create support for qualified ballot measure), rev. denied, 439 S.E.2d 141 (1993).   
3  See 2 Cal. Code Regs. § 18420.1 (defining campaign-related expenditures as either reportable independent expenditures or 
contributions). 
4 See 2 Cal. Code Regs. § 18901.1 (prohibiting campaign mailings sent at public expense). 
5 League of Women Voters v. Countywide Criminal Justice Coordination Comm., (1988), 203 Cal.App.3d 529, 555. 
6 Schroeder v. City Council of Irvine, (2002) 97 Cal.App.4th 174, 187. 
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Agencies should also be aware that there are restrictions on sending mass mailings at public 
expense that mention or feature an elected official, even if they are non-campaign related. For 
example, mass mailings at public expense are strictly limited from elected officials who are also 
candidates for 60 days preceding an election.7 
 
In light of the complexity in this area, it is essential to be in close contact with agency counsel 
regarding agency activities relating to ballot measures. 
 
2. What is the underlying theory for restricting public agency activities with respect to 
ballot measure advocacy? Aren’t public information efforts relating to what’s best for the 
community a core function for local agencies?  
 
Public information is one thing; advocacy is another. The reason courts have given for 
restricting public agency activities with respect to ballot measures is that the use of taxpayer 
dollars in an election campaign could distort the debate8 and undermine the fairness of the 
election.9 More specifically, courts have worried about public agency communications 
overwhelming voters10 and drowning out the views of others.11 Restrictions also are a way of 
maintaining the integrity of the electoral process by neutralizing any advantage that those with 
special access to government resources might possess.12  
 
That being said, courts have also recognized that public agencies have a role to play in making 
sure the public has the factual, impartial information it needs to make informed decisions. One 
court explained the role this way:  
 
“If government is to secure cooperation in implementing its programs, if it is to be able to 
maintain a dialogue with its citizens about their needs and the extent to which government can 
or should meet those needs, government must be able to communicate. An approach that 
would invalidate all controversial government speech would seriously impair the democratic 
process.”13 
  
The court also noted that, if public agencies cannot address issues of public concern and 
controversy, they cannot govern.14 
 
3. What guidelines have the courts provided on using public resources relating to ballot 
measures?  
 
California courts have, in essence, created three categories of activities:  

 Those that are usually impermissible campaign activities;  
 Those that are usually permissible informational activities; and  

                                                      
 
7 Cal. Gov’t Code § 89003. 
8 See Vargas, 46 Cal. 4th at 31-32. 
9 Vargas, 46 Cal. 4th at 36-37. 
10 See Vargas, 46 Cal. 4th at 23-24, 32, citing Stanson v. Mott, 17 Cal. 3d 206, 216-217 (explaining that, as a constitutional matter, 
“the use of the public treasury to mount an election campaign which attempts to influence the resolution of issues which our 
Constitution leave[s] to the ‘free election’ of the people (see Cal. Const., art. II, § 2) . . . present[s] a serious threat to the integrity of 
the electoral process”). See also Keller v. State Bar, 47 Cal.3d 1152, 1170-1172, (1989), reversed on other grounds 496 U.S. 1 
(1990). 
11 Vargas, 46 Cal. 4th at 46 (concurring opinion). 
12 San Leandro Teachers Ass’n v. Governing Bd. of San Leandro Sch. Dist., 46 Cal.4th 822, 845 (2009). 
13 Miller v. Comm’n on the Status of Women, 151 Cal. App. 3d 693, 701 (1984). 
14 Id. 
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 Those that may require further analysis under the “style, tenor and timing” test.15  
 
Impermissible activities include using public funds for communications that expressly advocate 
a particular result in an election, or to purchase campaign materials such as bumper stickers, 
posters, advertising “floats,” television and radio spots and billboards.16 Another improper 
activity is using public resources to disseminate advocacy materials prepared by others.17 The 
production and mailing of “promotional campaign brochures” is also not allowed, even when 
those documents contain some useful factual information for the public.18 
 
Permissible activities include:  

• The governing body of the agency taking a position on a ballot measure in an open and 
public meeting where all perspectives may be shared;19 

• Preparing impartial staff reports and other analyses to assist decision-makers in 
determining the impact of the measure and what position to take;20  

• Responding to inquiries about ballot measures in ways that provide a fair presentation of 
the facts about the measure and the agency’s view of the merits of a ballot measure 
including, if applicable, the governing body’s position on the measure.21  

• Accepting invitations to present the agency’s views before organizations interested in the 
ballot measure’s effects including, if applicable, the governing body’s position on the 
measure.22  

 
Any activity or expenditure that doesn’t fall into either the “usually impermissible” or “usually 
permissible” category must be evaluated by a “style, tenor and timing” standard against the 
backdrop of the overarching concern for fairness and non-distortion in the electoral process.23  
The safest approach is to deliver the information through regular agency communications 
channels (for example, the agency’s existing website or newsletter), in a way that emphasizes 
facts and does not use inflammatory language or argumentative rhetoric.24 Any communications 
should not encourage the public to adopt the agency’s views, vote one way or another, or take 
any other actions in support of or in opposition to the measure.25 
 
4. What are the consequences of stepping over the line dividing permissible from 
impermissible uses of public resources with respect to ballot measure activities?  
 
The stakes are high for those involved in misuses of public resources. Public officials face 
personal liability—criminal and civil—for stepping over the line.  
 

                                                      
 
15 Vargas, 46 Cal. 4th at 7, citing Stanson, 17 Cal. 3d at 222 & n. 8. 
16 Vargas, 46 Cal. 4th at 24, 32, 42.   
17 Vargas, 46 Cal. 4th at 24, 35.   
18 Vargas, 46 Cal. 4th at 39 n. 20.   
19 Vargas, 46 Cal. 4th at 37. See also Choice-In-Education League v. Los Angeles Unified Sch. Dist., 17 Cal. App. 4th 415, 429-30 
(1993).   
20 Vargas, 46 Cal. 4th at 36-37.   
21 Vargas, 46 Cal. 4th at 24-25, 33.   
22 Vargas, 46 Cal. 4th at 25, 36, citing Stanson, 17 Cal. 3d at 221.   
23 Vargas, 46 Cal. 4th at 7, 30, 40.   
24 Vargas, 46 Cal. 4th at 34, 40 (compare with the tone of the newsletter described in footnote 20).   
25 Vargas, 46 Cal. 4th at 40.   
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Improper use of public resources is a crime.26 Criminal penalties include a two- to four-year 
state prison term and permanent disqualification from public office.27  
 
Civil penalties include a fine of up to $1,000 for each day the violation occurs, plus three times 
the value of the resource used.28 Other consequences may include having to reimburse the 
agency for the value of the resources used.29 Those charged with improper use of public 
resources may have to pay not only their own attorney’s fees, but also those of any individual 
who is challenging the use of resources.30 
 
In addition, conflicting perspectives on whether there might be a “de minimus” defense makes 
relying on such a defense risky.31 This includes relying on the defense that one has reimbursed 
the value of using public resources improperly.  
 
Finally, engaging in such activities gives rise to reporting obligations for public agencies under 
the Political Reform Act.32 Failure to comply with these requirements subjects an agency to 
additional penalties.33 
 
There is a political consequence as well. If the public and news media are talking about whether 
a public agency violated the law in spending public funds to campaign for or against a measure, 
they’re not talking about the merits of the measure. Keeping the focus on the ethics of the public 
agency instead of the merits of the measure often results in a result that is not helpful to the 
public agency. 
 
5. Are there general strategies a public agency should employ to make sure that it 
doesn’t step over any lines?  
 
The first is to make sure that public agency employee and officials are aware of these 
restrictions and the significant consequences for violating them.  
 
Another strategy is to review the issues in this guide with agency counsel at the outset of any 
ballot measure related activities to be clear on how he or she interprets the law in this area. In 
many areas, the law is not clear and an agency is well-advised to understand their attorney’s 
interpretations of what is allowed and what is risky. The next strategy is to have a practice of 
consulting with agency counsel on the application of these restrictions to specific issues that 
arise. Agency counsel should review all communications about ballot measures or other 
elections in advance.   
                                                      
 
26 See Cal. Penal Code §§ 72.5(b) (use of public funds to attend a political function to support or oppose a ballot measure); 424 
(misappropriation of public funds); 484-87 (theft). See also People v. Battin, 77 Cal. App. 3d 635 (1978) (prosecution of county 
supervisor for engaging campaign activities during county business hours using county facilities), superseded on other grounds by 
People v. Conner, 34 Cal. 3d 141 (1983).   
27 Cal. Penal Code § 424.   
28 Cal. Gov’t Code § 8314(c)(1).   
29 Stanson, 17 Cal. 3d at 226-227 (finding that "public officials must use due care, i.e., reasonable diligence in authorizing the 
expenditure of public funds, and may be subject to personal liability for improper expenditures made in the absence of due care"). 
See also Harvey v. County of Butte, 203 Cal. App. 3d 714, 719 (1988).   
30 See generally Tenwolde v. County of San Diego, 14 Cal. App. 4th 1083 (4th Dist. 1993), rev. denied.   
31 See People v. Battin, 77 Cal. App. 3d at 65 (1978) (Penal Code section 424’s “proscription is not limited to the misuse of public 
funds in a particular monetary amount. Rather it proscribes any misuse, no matter how small.” [emphasis in original]). See also 
People v. Bishop, A081989 (1st Dist. 2000) (this unpublished opinion follows People v. Battin and holds that reimbursement is not a 
defense). But see DiQuisto v. County of Santa Clara, 181 Cal. App. 4th 236 (2010) (majority found that sending an editorial against 
a ballot measure via email on one’s lunch hour constituted advocacy, but involved a minimal use of public resources—note 
dissenting opinion disagreeing with majority’s minimal-use-of-public-resources conclusion).   
32 Cal. Gov’t Code § 84203.5 (requiring independent expenditure reports by committees spending more than $500 each year in 
support or opposition to a ballot measure).   
33 See, for example, Cal. Gov’t Code §§ 83116, 91001(b), 91000(a), 91001.5, 91002, 91004, 91005, 91012. 
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Finally, documenting an agency’s respect for these restrictions is another important strategy. 
Attorneys refer to this as creating a record. Potential challengers to an agency’s activities will 
review the record and other materials (including emails, for example) to determine whether to 
file a lawsuit. A court will examine the record in deciding whether any missteps occurred. The 
agency will want to be able to point to documentation that demonstrates that all actions were 
well within the boundaries dividing lawful from unlawful conduct.  
 

Before a Measure is Put on the Ballot 
 
1. If a public agency wants to draft a measure on the ballot; may public resources be 
used?  
 
Under both the California Elections Code and case law, local agencies may use public 
resources to draft a measure for the ballot.34 The theory is that, prior to and through the drafting 
stage of a proposed ballot measure, the activities do not involve attempting to either persuade 
the voters or otherwise influence the vote.35  
 
2. What about other activities a local agency may wish to engage in prior to placing a 
measure on the ballot?  
 
Local agencies do not have specific guidance from a majority of the California Supreme Court 
on this issue, although there are general principles that can be applied. The Court seems to use 
a two-part analysis in evaluating public agency activities vis-à-vis ballot measures. One part 
goes to the issue of whether a particular public agency has the legal authority to spend public 
funds on ballot measure activities. The other is whether the use of that legal authority oversteps 
what the courts may perceive as constitutional restrictions on what may be done with public 
resources.36  
 
When drafting and placing a measure on the ballot, the California Elections Code provides the 
legal authority for cities and counties.37 The remaining question is whether certain kinds of 
activities are appropriate as part of that effort?  
 

                                                      
 
34 Vargas v. City of Salinas, 46 Cal. 4th 1, 36 (2009); League of Women Voters of California. v. Countywide Criminal Justice 
Coordination Comm., 203 Cal. App. 3d 529 (1988); Santa Barbara County Coal. Against Auto. Subsidies v. Santa Barbara County 
Ass’n of Governments, 167 Cal. App. 4th 1229 (2008). See also Cal. Elect. Code §§ 9140 [county board of supervisors], 9222 
[legislative body of municipality]; FPPC Advice Letter to Hicks, No. I-98-007 (02/20/98); FPPC Advice Letter to Roberts, No. A-98-
125(06/01/98).   
35 League of Women Voters, 203 Cal. App. 3d at 550 (“The audience at which these activities are directed is not the electorate per 
se, but only potentially interested private citizens; there is no attempt to persuade or influence any vote.”), citing Miller v. Miller 87 
Cal. App. 3d 762, 768 (1978).   
36 See Vargas, 46 Cal. 4th at 29:  
As we have seen, in Stanson, supra, 17 Cal.3d 206, this court, after explaining that a “serious constitutional question . . . would be 
posed by an explicit legislative authorization of the use of public funds for partisan campaigning” (id. at p. 219, italics added), 
reaffirmed our earlier holding in Mines, supra, 201 Cal. 273, that the use of public funds for campaign activities or materials 
unquestionably is impermissible in the absence of “ ‘clear and unmistakable language’ ” authorizing such expenditures. (Stanson, at 
pp. 219-220.) Section 54964 does not clearly and unmistakably authorize local agencies to use public funds for campaign materials 
or activities so long as those materials or activities avoid using language that expressly advocates approval or rejection of a ballot 
measure. Instead, the provision prohibits the expenditure of public funds for communications that contain such express advocacy, 
even if such expenditures have been affirmatively authorized, clearly and unmistakably, by a local agency itself. Although section 
54964, subdivision (c) creates an exception to the statutory prohibition for communications that satisfy the two conditions set forth in 
that subdivision, subdivision (c) (like the other provisions of section 54964) does not purport affirmatively   
37 See Cal. Elect. Code §§ 9140 (authorizing boards of supervisors to place measures on the ballot); 9222 (authorizing city councils 
to place measures on the ballot).   
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In a case involving a local transportation agency, a court of appeal found the agency had 
authority under state law to find additional sources of funding for transportation38 and the 
agency was following the prescribed steps for putting a measure before the voters (which 
included such activities as preparing a transportation plan).39 The court noted that the activities 
the agency engaged in occurred before the transportation expenditure plan was approved or the 
ordinance placing a measure on the ballot was finalized.40  
 
The fact that the agency’s challenged activities occurred well before the measure was put on 
the ballot was enough for the court. In this regard, the court drew a distinction between activities 
involving the expenditure of public funds for governing and the expenditure of funds for election 
campaigning.41  
 
The court in the transportation agency case relied heavily on the analysis of an earlier court of 
appeal decision. In that case, which involved a county, the court suggested that putting a 
measure on the ballot was okay, but other activities may be a closer call.42 The court concluded 
that:  
 
“On balance, we conclude the power to draft the proposed initiative necessarily implies the 
power to seek out a willing proponent. We do not perceive the activities of identifying and 
securing such a proponent for a draft initiative as entailing any degree of public advocacy or 
promotion, directed at the electorate, of the single viewpoint embodied in the measure.”43  
 
The California Supreme Court agrees with this case to the extent that the case interpreted 
earlier Supreme Court decisions as allowing public agencies to express opinions on the merits 
of a proposed ballot measure, so long as agencies do not spend public funds to mount a 
campaign in favor of the measure.44 Generally summarized, it appears that public agencies may 
spend public funds to research potential provisions of a ballot measure, draft the measure itself, 
take the procedural steps necessary to get it on the ballot, have the governing body take a 
position on the measure, and inform voters about the provisions of the measure in a factual, 
impartial way.  
   
3. Before we put a measure on the ballot, we want to evaluate its likelihood of success by 
engaging in various forms of public opinion research (for example, polling and focus 
groups) to understand how the community might feel about such a measure. May we use 
public resources for that kind of activity?  
 
Although no court has specifically addressed this, the Attorney General has said that public 
agencies may spend money for polling and research as long as those resources are not being 
                                                      
 
38 See Santa Barbara County Coal. Against Auto. Subsidies, 167 Cal. App. 4th at 1239-40, (The Local Transportation Authority and 
Improvement Act (Act), which the court described as “a comprehensive statutory scheme to ‘raise additional local revenues to 
provide highway capital improvements and maintenance and to meet local transportation needs in a timely manner’” citing Cal. Pub. 
Util. Code, § 180000-180003).    
39 See Santa Barbara County Coal. Against Auto. Subsidies, 167 Cal. App. 4th at 1234., (The agency had retained a private 
consultant to survey voter support for an extension of the sales tax. The consultant determined the arguments in favor of extension 
that were received most favorably by the voters polled, potential arguments in opposition, and the best strategy to maximize voter 
support. In addition, agency staff and committee members attended public meetings with civic groups during which staff presented 
information regarding the transportation expenditure plan, and the importance of extending an earlier sales tax to satisfying the 
county's transportation needs).   
40 See Santa Barbara County Coal. Against Auto. Subsidies, 167 Cal. App. 4th at 1240.   
41 See Santa Barbara County Coal. Against Auto. Subsidies, 167 Cal. App. 4th at 1241.   
42 League of Women Voters, 203 Cal. App. 3d at 553 (“Whether CCJCC legitimately could direct the task force to identify and 
secure a willing sponsor is somewhat more problematical.”)   
43 League of Women Voters, 203 Cal. App. 3d at 554.   
44 Vargas, 46 Cal. 4th at 36.   
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used to promote a single view in an effort to influence the electorate. For example, the Attorney 
General has determined that, in preparation for submitting a bond measure to the electorate for 
approval, a community college district may use district funds to hire a consultant to conduct 
surveys and establish focus groups to assess the potential support and opposition to the 
measure, the public's awareness of the district's financial needs, and the overall feasibility of 
developing a bond measure that could win voter approval.45 The Attorney General based his 
analysis on a court of appeal case that allowed pre-qualification activities,46 noting that the 
audience for such activities is not the electorate.47  
 
4. May this research be used by advocacy or opposition groups to inform their 
strategies?  
 
In the Attorney General opinion on the community college bond measure, the Attorney General 
noted that the fact that early focus group and polling information might prove to be of use in an 
ensuing campaign does not, in itself, necessitate the conclusion public funds were expended 
improperly.48 The Attorney General did note that donating or providing this information to a 
political campaign may give rise to campaign reporting obligations under the Political Reform 
Act.49 Furthermore, the poll results and the polling consultant’s report on the research will 
undoubtedly be considered to be public records.    
 
 

Note on Public Records 
 

A factor to keep in mind is the degree to which the consultant’s research is likely to constitute a 
public record50 subject to disclosure upon request to anyone under California’s Public Records 
Act.51 
 
 
5. May a public agency use public resources to hire a communications strategist 
(consultant) to advise the agency on an effort to place a matter on the ballot? Some of 
the issues the consultant would advise on include: 
 

a) Interpreting and applying the public opinion research and advising on such issues as 
timing of the election;  

b) What kind of balloting method to use;  
c) Effective themes and messages to use in describing the measure to the community;  
d) Areas where the public may need more information;  

                                                      
 
45 88 Ops. Cal. Att’y Gen. 46 (2005).   
46 League of Women Voters, 203 Cal. App. 3d at 552-54.   
47 88 Ops. Cal. Att’y Gen. at 49-50 (noting that “not every activity in connection with a bond measure will necessarily be proper if 
taken before the measure is placed on the ballot. Activities directed at swaying voters' opinions are improper, even pre-filing.”)   
48 88 Ops. Cal. Att’y Gen. at 50, citing League of Women Voters, 203 Cal. App. 3d at 554.   
49 88 Ops. Cal. Att’y Gen. at 50, citing Cal. Gov’t Code, § 81000 and following, 2 Cal. Code Regs. § 18215; Hoffman Advice Letter, 
No. A-00-074 (Cal. Fair Political Practices Comm’n March 28, 2000); Fair Political Practices Comm’n. v. Suitt, 90 Cal. App. 3d 125, 
128-132 (1979).   
50 See Cal. Gov’t Code § 6252(e) (“Public records" includes any writing containing information relating to the conduct of the public's 
business prepared, owned, used, or retained by any state or local agency regardless of physical form or characteristics.”).   
51 See Cal. Gov’t Code § 6253 (a), (b) (“Public records are open to inspection at all times during the office hours of the state or local 
agency and every person has a right to inspect any public record, except as hereafter provided. . . Except with respect to public 
records exempt from disclosure by express provisions of law, each state or local agency, upon a request for a copy of records that 
reasonably describes an identifiable record or records, shall make the records promptly available to any person upon payment of 
fees covering direct costs of duplication, or a statutory fee if applicable. Upon request, an exact copy shall be provided unless 
impracticable to do so.”).   
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e) Communications planning;  
f) Community outreach activities;  
g) Informational direct mail program;  
h) Creating an informational speakers bureau; and  
i) Interpreting “tracking poll” data after outreach program to re-assess community support 

for the measure.  
 
Some public agencies have ongoing and robust communications and engagement efforts with 
their communities as part of their philosophy of governance. In such communities, hiring help on 
community outreach activities and communications planning (or having such capacity in house) 
is part of how the agency generally operates. Consistency with a public agency’s established 
practices is one of the factors the courts look for in assessing whether a particular use of public 
resources with respect to ballot measure communications is okay.52  
 
The key distinction to keep in mind under the current state of appellate guidance is whether a 
given use of public resources relates to governing as opposed to election campaigning.53 
Understanding community sentiment and needs and then developing measures to meet those 
needs can be part of an agency’s ongoing governance and communications practices. So can 
maintaining regular lines of communications between decision-makers and the community.  
 
However, if these activities are not typically part of the agency’s philosophy of governance and 
regular communications practices, then using public resources for these purposes can be 
riskier. For example, the Attorney General has concluded that it would be unlawful to use public 
agency funds to hire a consultant to develop and implement a strategy for building support for a 
ballot measure (both in terms of building coalitions and financial support for a campaign). The 
Attorney General said having the consultant assist the district chancellor in scheduling meetings 
with civic leaders and potential campaign contributors in order to gauge their support for the 
bond measure would be unlawful if the purpose or effect of such actions is to develop a 
campaign to promote approval of the bond measure by the electorate.54  
 
Under this opinion, the key test is whether the “purpose or effect” of a consultant’s activities is to 
develop a campaign to promote approval of the bond measure; if so, those activities should not 
be undertaken with public resources.55 The Attorney General said this means public resources 
should not be used to fund activities that will form the basis for an eventual campaign to obtain 
approval of a measure.56 It also means that the safest thing to do is to avoid using public 
resources for activities that may have the effect of influencing the voters (for example, 
“developing themes or messages”).  
 
If the agency does hire communications consultants, the agency and the consultants should be 
aware of the transparency requirements that apply to public entity endeavors. This includes the 
fact that the scope of work in the consultant’s contract, the consultant’s work product, emails 

                                                      
 
52 Vargas, 46 Cal. 4th at 40. See also Cal. Gov’t Code § 54964(a), (b)(3) (prohibiting local public agency expenditures for activities 
that expressly advocate the approval or rejection of a clearly identified ballot measure).   
53 See Santa Barbara County Coal. Against Auto. Subsidies, 167 Cal. App. 4th at 1241. 
54 88 Ops. Cal. Att’y Gen. at 52.   
55 88 Ops. Cal. Att’y Gen. at 52.   
56 88 Ops. Cal. Att’y Gen. at 52, citing League of Women Voters, 203 Cal. App. 3d at 558 (expenditures made in anticipation of 
supporting a measure once it is on the ballot come within reporting requirements of Political Reform Act of 1974); In re Fontana 
(1976) 2 FPPC Ops. 25 (expenditures made in support of proposal become reportable after proposal becomes a ballot measure).   
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and other writings relating to their work that are in the possession of and regularly retained by 
the agency will be subject to public disclosure should there be an inquiry.57  
 
6. Are there any concerns if the communications strategist ultimately becomes either one 
of the consultants or the sole consultant to the campaign?  
 
No court decision or Attorney General opinion addresses this specific issue. Having consultants 
involved in pre-qualification activities (which are not supposed to involve actions designed to 
develop a campaign to promote approval of a measure) and then become involved in campaign 
activities may create a greater risk that a court may conclude the pre-qualification activities were 
truly designed to support a campaign to promote approval of a measure. It also increases the 
possibility that the pre-qualification expenses will be reportable as in kind support for the 
campaign.  
 
7. May public resources be used to fund signature gathering to qualify a measure for the 
ballot?  
 
The Attorney General says “no.”58 The Attorney General reasoned that such activities cross the 
line to promoting a single point of view and influence the electorate, which cannot occur unless 
there is clear and explicit authorization for such activities.59 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
About the Institute for Local Government  
The Institute for Local Government is the nonprofit 501(c)(3) research and education affiliate 
of the League of California Cities, the California State Association of Counties and the California 
Special Districts Association.  
 
© 2018 Institute for Local Government. All rights reserved.  

                                                      
 
57 See Cal. Gov’t Code § 6250 and following (California Public Records Act). The breadth of what records are subject to disclosure 
was recently reviewed by the California Sixth District Appellate Court, which vacated a superior court ruling holding that emails sent 
and received on officials’ personal (non-agency) email accounts are subject to disclosure, see City of San Jose v. Superior Court of 
Santa Clara, --- Cal.Rptr.3d ---, 2014 WL 1515001 (Cal.App. 6 Dist., 2014).   
58 73 Ops. Cal. Att’y Gen. 255 (1990).   
59 See 73 Ops. Cal. Att’y Gen. at 266 (finding no distinction between an initiative or referendum or whether the measure was a state 
or local one). 
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As important as ballot measures are to policymaking, public agencies and officials face 
important restrictions and requirements related to ballot measure activities.   
 
The basic rule is that public resources may not be used for ballot measure campaign 
activities. Public resources may be used, however, for informational activities. The key 
difference between campaign activities and informational activities is that campaign activities 
support or oppose a ballot measure, while informational activities provide accurate context 
and facts about a ballot measure to voters. 
 
This document summarizes some of the key applications of these principles. The law, 
however, is not always clear and the stakes are high. Missteps in this area are punishable as 
both criminal and civil offenses. Always check with agency counsel for guidance on how 
these rules apply in any specific situation. 

 

Public Agency Resources May Be Used To 
 Place a measure on the ballot. 
 Prepare and distribute an objective and fact-based analysis on the effect a ballot measure may 

have on the agency and those the agency serves. 
 Express the agency’s views about the effect of the measure on the agency and its programs, 

provided the agency is exceedingly careful not to advocate for or against the measure’s passage. 
 Adopt a position on the measure, as long as that position is taken at an open meeting where all 

voices have the opportunity to be heard. 
 Respond to inquiries about the ballot measure in an objective and fact-based manner. 
 Agency communications about ballot measures should not contain inflammatory language or 

argumentative rhetoric. 
 Public employees and elected officials may, on their own time and with their own resources, 

engage in the following activities: 
o Work on ballot measure campaigns or attend campaign-related events on personal time 

(for example, evenings, weekends and lunch hours).  
o Make campaign contributions to ballot measures, using one’s own money or campaign 

funds (while observing campaign reporting rules). 
o Send and receive campaign related emails using one’s personal (non-agency) computer 

and email address. 

 

Ballot Measure Activities & 
Public Resources 
 



 

Ballot Measure Activities & Public Resources  
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Public Officials Should Not 
× Engage in campaign activities while on agency time or with 

agency resources. 
× Use agency resources (including office equipment, supplies, 

staff time, vehicles or public funds) to engage in advocacy-
related activities, including producing campaign-type materials 
or performing campaign tasks. 

× Use public funds to pay for campaign-related expenses (for 
example, television or radio advertising, bumper stickers, or 
signs) or make campaign contributions. 

× Use agency computers or email addresses for campaign 
communication activities.  

Best Practices 

 Inform agency employees and public officials about these legal 
restrictions, particularly once a ballot measure affecting the 
agency has qualified for the ballot.  

 Include language on informational materials that clarifies that 
they are for informational purposes only. For example, “these 

statements shall not be construed in support of or against XX 
ballot measure.” 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
The Institute for Local Government (ILG) is the nonprofit 501(c)(3) research and education affiliate of the 
League of California Cities, California State Association of Counties and the California Special Districts 
Association. Our mission is to promote good government at the local level with practical, impartial and 
easy-to-use resources for California communities. For more resources related to ballot measures and 
campaigns, visit www.ca-ilg.org/campaigns. 
  
© 2018 Institute for Local Government. All rights reserved.  

WHEN DO THESE 
RESTRICTIONS KICK 
IN?  

The rules against the use 
of public resources for 
campaign activities are 
triggered once a measure 
has qualified for the ballot. 
There may be more 
latitude before a measure 
has qualified, but consult 
with agency counsel 
regarding the permissibility 
of specific activities. 

DISCLOSURE 
REQUIREMENTS 

Ballot measure activities 
that cross the line into 
advocacy are also subject 
to disclosure 
(transparency) 
requirements under 
California’s Political 

Reform Act (Government 
Code sections 81000 et 

seq.).   
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